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SUMMARY
Dedicated Finance Professional with over 15 years’ experience working with budget and financial statements in both large and small corporations. Proven to deliver on time quality work with minimal supervision. Able to translate complicated financial information to both finance and non- finance personnel. 
	· Budget Management
	· SOX Compliance Training
	· SAP

	· Problem solving
	· MRI
	· QuickBooks


	
PROFESSIONAL EXPERIENCE

ACCOUNTING

· Implemented accounting processes and internal control. Identified potential audit risks during check writing process and rectified them to reduce them.
· Prepared journal entries and closed books – month end and year end – for multiple cost centers in several countries.  Prepared consolidated reports per country and/or per cost centers (disciplines).
· Trained local temporary employee and filled in for full time employee on sick leave while on a three-month assignment in London, ensuring work continuity and proficiency.
· Initiated creation of shared email box ensuring purchase requests could be processed in a timely fashion by any accounting employee.
· Implemented Sarbanes-Oxley Act (SOX) in England, Denmark and US. Organized training sessions for all employees, ensuring compliance.
· Compiled audit reports for SOX compliance team audits. 
· Prepared bank accounts reconciliations.
· Prepared 1099.
· Compiled CAM calculations and reconciliations.
· Review commercial leases.
· Processed Accounts receivable and Accounts payable, called tenants regarding past due payments.
· Prepared Balance Sheets and Profit and Loss Statements in cash and accrual basis for commercial (shopping centers) and residential properties (multi units).
· Prepared Cash Flow Statements.
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FINANCE

· Prepared annual budgets (over 25 M Euros) as well as monthly planning revisions as requested by corporate office.  
· Prepared planning variance analysis, shared results and provided guidance to team managers.

OPERATIONS

· Coordinated Canadian site closing with local facilities personnel, requested asset transfers to other Nokia sites as well as asset write off.
· In charge of ongoing asset management, including asset tagging, asset retirement journal requests, physical and book inventory reconciliations for several sites.
· Successfully maintained and managed inventory of expensive 3D printer material.
· Managed invoicing of equipment sold during model shop closure, ensuring timely payment and pickup 




NOKIA, Calabasas, CA								1999-2014
Senior Business Analyst/Financial Analyst/Finance Specialist
WESTRUST AMERICA, Calabasas, CA  
Property Accountant
WARNER BROTHERS, Burbank, CA
Accountant
CB RICHARD ELLIS, Los Angeles, CA
Property Accountant

.
EDUCATION / PROFESSIONAL DEVELOPMENT

B.S. Accounting, California State University Los Angeles
Completed Project Management Certification courses at several universities
Taking Associated PMP Exam 2015

SKILLS

Passed the CPA Exam
Proficient in Microsoft Office and Excel
Fluent in French; conversational Spanish, Farsi and Italian



	
