


Jonathan Precopio	818.921.0571
22712 La Quilla Drive Chatsworth,CA 91311	ja102p@gmail.com
	Professional Profile

	Goal-oriented, dedicated to high levels of customer satisfaction and meeting aggressive business goals. Level-headed and composed professional with specialized knowledge in listing sale products, preparing work orders for customers.

	Skills

	
Speaking
Clerical
Active Listening
English Language

	Reading Comprehension
Judgment and Decision Making
Monitoring
Computers and Electronics

	Time Management
Transportation
Microsoft Office

	Experience: Ameritek Industries-San Fernando,CA

· Online Sales
· Design customer interface of online storefront, using web programming software or e-commerce software
· Determine and set product price ranges
· Examine shipment contents and compare with records such as manifests, invoices, or orders to verify accuracy
· Prepare documents such as work orders, bills of lading, or shipping orders to route materials in an organized fashion
· Record shipment data such as weight, charges, space availability, damages or Discrepancies for reporting, accounting, or recordkeeping purposes

	Education

	Associates of Arts: Business
	Moorpark College, Moorpark,CA
	December 2015

	Community Service
· Collection volunteer, Children’s Hunger Fund, 2003-2008
References

	Ameritek Industries 550 S Maclay Ave. San Fernando, CA 
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